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Create an Account

Every adult in the parish is invited to activate their account with ParishStaq, our parish’s
new online, digital hub. A ParishStaq account will allow you to update your contact
information, view your own online giving, interact with ministry groups, view events on the
parish calendar, and access parish forms.

Children are generally removed from their parents’ database profile after age 25 and will
need to submit a parish registration form to create their own account:
https://stjoanofarcpowell.ccbchurch.com/goto/forms/122/responses/new

Registering for ParishStaq

1. Scanthe QR code to the right or visit the login page:
https://stjoanofarcpowell.ccbchurch.com/goto/login

2. Click on “Request Account”
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3. Complete the Login Request Form then click
“Submit”.
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4. Lookforan email from stjoanofarcpowell@ccbchurch.com with subject “New Login
Created”. If you don’t see it after 1-2 days, please check your spam folder or contact
brubal@spsjoa.org.

Click on the green “Activate Login” button, then create a username and password
(at least 6 characters with both letters and numbers). Confirm password and click
“Submit”

ffffffffff Forwarded message ----------

From: "St. Peter St. Joan of Arc Parish” <stjoanofarcpowell@ccbchurch.com>
Date: Feb 19, 2025 20:41

Subject: New Login Created

To:?
Ce: 1 I

New Login Created

A new login was created for you with the following username:

e

5. After signingin, the ParishStaq home page appears. This means you’ve successfully
logged in.
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Navigating ParishStaq

If you haven’t already logged into ParishStaq, go to the login page:
https://stjoanofarcpowell.ccbchurch.com/goto/login

Review Your Profile

Click on the circle in the top right corner, then click on PROFILE to bring up your database
record.
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Becky Rubal
brubal@spsjoa.org
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Logout

After opening your profile, click on the EDIT PROFILE button LA 2

Click on the blue “+” sign for more field options

Edit Profile Prefix
First Name Last Name Alternate Name
g Becky Rubal Legal First Name

Add Name Field 4 Middle Name
Maiden Name

Suffix

-

Please help our upcoming parish census efforts and update these fields in your
ParishStaq profile:

e Contactinformation (email, phone, mailing address)
e Preferred language
e Jobtitle


https://stjoanofarcpowell.ccbchurch.com/goto/login

Edit fields as necessary. Changes are not saved until you click the SAVE button at the
bottom of the screen.

‘ CANCEL ‘ SAVE

Family
Click on other family members to open their profile, then click on et Rl

the EDIT PROFILE button to make changes. Primary  Unlisted

Becky Rubal

Spouse

Important Notes about Profiles:

e Only one email address may be associated with each profile.

e Ifyou need to add or remove a family member, change your marital status,
sacramental information, or start or stop receiving contribution envelopes by
mail, please contact brubal@spsjoa.org These updates require additional behind-
the-scenes admin changes to your profile.

e Adult children are removed from their parents’ profile after age 25 and must submit
their own parish registration form.

Privacy Settings
After opening your profile, go to the ACTIONS drop-down, ACTIONS (p——
and choose “Privacy” Communication Preferences
Download Contact Card
My Fit
Privacy

If you choose to make your profile unlisted, click the button
shown below. Only those in church leadership positions will
be able to view your unlisted profile information.

Username/Password

Privacy Default Settings

Personal Information N
ny P

Only Allow Church Leadership To View Profile Information (Unlisted)

If unlisted, your name and profile will not appear to other logged-in church members on the
People Search page. Children under 18 are always unlisted to all but Church Leadership.


mailto:brubal@spsjoa.org

When a profile is listed, each of the profile fields, such as email and phone number, can
have one of three visibility options:

e Church Leadership Only: Fields with this setting can only be viewed by appropriate
church leadership

e My Groups Members: Fields with this setting can be viewed by members
of members interact-type Groups the person is involved in. Appropriate church
leadership can view the information as well.

¢ Everybody: Fields with this setting can be viewed by anyone who has a login and
password to use the system.

Personal Information Anwmmf:ve"'r“fi‘;”ju ot Chureh R iﬁ;ﬁsgw.e;“f::so ; ir:;:‘cr:wp:eﬂaﬁssrz:‘us gr:\‘\yy
Only Allow Church Leadership To View Profile Infermation (Unlisted)
Mobile Phone Number @] O ®
Home Phone Number O (@] ®
Work Phone Number O O ®
Address (@) (@] ®
Email Address @] O ®
Birthdate (Month & Day Only) @) O ®
Anniversary (Month & Day Only) O O ®

All other profile fields are only visible to individuals with appropriate administrative permissions. Examples include: Gender, Marital Status, Energency Phone, Allergies, and other church defined fields

Adjust the privacy settings for each field as desired, then click the
“Apply” button in the top right corner of the screen. A green
confirmation banner will then appear at the top of the screen.

Church Leadership Only
Admin Permissions Only

Communication Settings

ACTIONS ~ EDIT PROFILE

After opening your profile, go to the ACTIONS drop-down, and
choose “Communication Preferences”

Communication Preferences

Download Contact Card

Select which methods of communication you’d like to use for My Fit
each group and how frequently you’d like to receive information Privacy

Username/Password



Send me a weekly
summary of group
activity

Send me text messages
from group leaders

Send me emails from  Send comments to me
group partici| i iately

only be se
selected.

Recetve a smgle ematt Mobile Carrier
Turned off.. ~

Maobile Phone

Standard text messaging
rates from your carrier

may apply.
Groups | am in
Our Chureh O O
Altar Linens O O
Homebound Ministry O

Please DO NOT Unsubscribe. This will prevent you from receiving any future church related
communications from groups within our database.

Be sure to click on the “Save Settings” button at the bottom of the screen:

Unsubscribe
“ou can unsubscribe from all emails from St Peter St. Joan of Arc Parish. You may siill receive certain transactional emails - for example, online gift receipts and form response confirmations.

[ [T Unsubscribe me from all emails from St. Peter St. Joan of Arc Parish.

Cancel or| Save Settings

Add Photos to Your Profile

Click on the gray box with initials to the left of your R
name to add your photo

sy
S

Click on the cameraicon in the “Family” box to add

your family’s photo.

Family



Your Giving

Click on “My Giving” on the left menu bar. Here you can see the giving history for you or for
your family. Click the blue “Give” button to go to our parish donation page. Note that the
transactions which appear in ParishStaq may not be up to date. Giving Statements
generated from the “My Giving” page will only be complete for 2023 and prior years.

4 St Peter St Joan of Arc Parish P
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My Giving  —

SCHEDULES / HISTORY  PLEDGES
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GIVING HISTORY

You may also view your financial transactions in your profile. Click on the “Involvement” tab
in your profile, and make sure to check the “Financial” box.

ACTIONS ~ EDIT PROFILE

ABOUT INVOLVEMENT

Serving Attendance Groups Financial <:Forms

To view transactions for your family, make sure to select “Include Family”

© Financial

O 0O 0O O 0O O O O 0O O O O o
Sep  Oc Moy

t v  Dec
Include Family

Jan Feb Mar Apr May Jun Jul Aug




Groups

Click on “My Groups” under “Groups” on the left menu

bar. The groups in which you are a member will appear . My Groups
below. Your groups will also appear on the Home page. Qje——
To find a group, enter a group name in the search box. . .
Click the “Request to Join” button in the upper right o

corner to request to be added to the group. The “Find A -
Group” button on the login page will display groups
visible to the public (see Public Access below).

Clicking on the group name will bring up the group page. Here you can view group
messages, group events on the group calendar, files shared with group members, and
group needs.

St. Peter St. Joan of Arc Parish

;I My Groups > Homebound Ministry :> View group calendar [T
= 6‘4 Homebound Ministry %
.  m—
. B2 {g
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Group Messaging

Group leaders and group members can choose to send an email to all members of a group.
To send a message to the email in each member’s profile, first click on the group’s
“Messages” tab, then click on the “New Message” button:

i 5“6 Homebound Ministry  tsadsr

98 participants | Serving

) wessaces
Group Messages Leader Messages :> ® New Message

Becky Rubal
Saturday

Need volunteer on Sunday, 3/1



Group leaders will have the option to send messages to either all participants, leaders only,
or to specific group members. Leaders may also choose to allow replies to all participants,
to the sender only, or to no one. Because of privacy concerns, only staff may be tagged as a
group leader in a ParishStaq group.

Group members do NOT have any options. All messages sent by a group member will go to
all group members, and any replies to that message will be sent to all.
Group Leaders Message Window: Group Member Message Window:

Send Group Message

(©)]

Send Group Message

To:

Send message 1o

Send replies to. Subject

B|I|=|; U | = || B source
subject

B I |:= U | = || [9 Source

@ Altach files

& Attach files

A user must login to ParishStaq to create a new message, but replying to a message can be
done via email.

This is a sample email that was sent to all participants and which allows replies to all. The
recipient may choose to either click on the green “Comment” button to reply, or to reply to
the email as they would normally.

hurch Community Bulider on behalf of Becky Rubal

Test message

This is 2 test message

() Pushpay



If someone replies to this email, the To: field will indicate that it is being sent to “All
members of [group hame]”:

To: All members of Altar Linens <533Z87T792801BRYONGFI@stable.ccbgroups.com>

Re: [Altar Linens] test message

This is a sample email sent all participants, which does not allow replies to all:

Church Community Builder on behalf of Becky Rubal

To: @ Becky Rubal Th 3/5/20

Test message

This message is a test.

After a message is sent, it will appear on the group page:

1 Homebound Ministry e

98 participants | Serving

NFO MESSAGES FILES NEEDS PARTICIPANTS

Group Messages Leader Messages

Becky Rubal
Saturday

Need volunteer on Sunday, 3/1

Homebound Ministers,

2 comments  Add comment

Becky Rubal
Friday

Mount Carmel Dublin survey

Homebound Ministers,



Events and Calendars

Clicking on “Events” on the left menu bar will take you to the Calendar page. There are
three different calendar views:

e My Calendar: events belonging only to groups to which you belong
e Family Calendar: events belonging only to groups to which your family members

belong
e Campus-wide Calendar: all SPSJOA events visible to those with a ParishStaq login

St. Peter St. Joan of Arc Parish

Events Calendar
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Clicking on an event name from the list will bring up the event details:

St. Peter St. Joan of Arc Parish

ing Retreat-SP

>

Catechist Training Retreat-SP
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You can also print or subscribe to the calendar by clicking on O <:|

Subscribe to Calendar

the three dots in the upper right corner: o
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Forms

Click on “Forms” on the left menu bar, or choose “Forms” from the homepage:

A St Peter St Joan of Arc Parish
& stpeters € C
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2025-26 Parish Grant Request Form (Bilingual)

At Saint Peter Saint Joan of Arc Parish, we believe in nurturing a personal relationship with Christ, fostering a sense of community among families, and ensuring access to quality Catholic education. Our Cathalic Education & Start Form
Parish Grant aims to support registered parishioners who seek financial assistance for their children's education, while also encouraging active participation in parish life and stewardship. Please complete one response per

Backpack Blessings - RSVP Form
Wiere excited to weicome you and your family to our Backpack Blessings event! T Saturday, August 16@ 10:00 AM ® Bles:
1 know if you plan to attend by filling out the information below. RSVPs are appreciated but not required. -

Saint Joan of Arc Sanctuary @ Join us after the blessing for a donut reception in the Social & @
iNos emociona darles la bienvenida a ustedes y a su familia a nuestra Bendicién de Mochilas! T

= © € B B kB »

A St. Peter St. Joan of Arc Parish
< St. Peter St. Joan of Arc Cathalic Church- Powell, ...

Home

WELCOME ~ RECENTACTIVITY ~ MESSAGES  FORMS <:
=

H

2025-26 Parish Grant Request Form (Bilingual)
At Saint Peter Saint Joan of Arc Parish, we believe in nurturing a personal relationship with Christ, fo
L 4 Catholic Education Parish Grant aims to support registered parishioners who seek financial assistant
Backpack Blessings — RSVP Form
&) !

re excited to welcome you and your family to our Backpack Blessings event!
Saturday, August 16

Public Access

Forms, Public Events, and Public Groups can also be accessed without logging in, from the
login page: https://stjoanofarcpowell.ccbchurch.com/goto/login

@ + St. Peter St. Joan of Arc Parish Connect with us

Username

Events
Password

[ Keep me logged in for 30 days
Welcome to St. Peter St. Joan of

Arc pari

Request Account Forgot Password? If you do not yet have a login and would like to

o participate in this community, you can request an

" account by clicking 'Request Account’ under the
= . login box to the left. An email will be sent with a link
(8) Login as Pushpay admin to activate your login shortly.

Once you log in, make sure you update your profile.
This will begin to personalize the recommendaticns
and oppartunities presented to you. Participation in
the online community is optional, but we encourage
you to do so. Take a look at recent activity, find an
interesting group to join or look for an opportunity to
serve.

> CHURCH COMMUNITY BUILDER

Terms of Service « Privacy Policy We hope you enjoy your online community!
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